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PREFACE 
 
 This publication is one of a series prepared and distributed by the Legal Assistance Branch of 
the Administrative and Civil Law Department of The Judge Advocate General's School, U.S. Army 
(TJAGSA) to assist legal assistance attorneys in the delivery of legal assistance.  The information 
contained herein is as current as possible as of the date of publication.  The law changes, however, 
much more rapidly than this publication can be updated and distributed.  For this reason, use this 
publication only as a guide and not as final authority on any specific law or regulation.  Where 
appropriate, legal assistance attorneys must consult more regularly updated references before rendering 
legal advice.    
 
 The series contains summaries of the law, guidance, and sample documents for handling 
common problems.  The sample documents are guides only.  Legal assistance attorneys should ensure 
that the samples are adapted to local circumstances and are consistent with current format provisions in 
Army Reg. 25-50 prior to reproduction and use. 
 
 While forms can save time for both attorneys and clerk-typists, indiscriminate use of such forms 
is inherently dangerous.  Standard form language may not be fully appropriate for the particular client's 
situation.  Also, the use of a form detracts from the personalized, individual service attorneys strive to 
give their clients.  Nonetheless, the careful, selective use and editing of forms can enhance an attorney's 
service to clients by reducing document-drafting time and helping remind the attorney of important 
requirements in drafting legal documents. 
 
 The series is part of the continuing effort to improve and expand the resources available to legal 
assistance practitioners.  As you use this publication, if you have any recommendations for 
improvement, please send your comments and suggestions to The Judge Advocate General's School, 
ATTN: JAGS-ADA-LA, Charlottesville, Virginia  22903-1781. 
 
 Legal assistance attorneys are encouraged to maintain this publication in a three-ring binder until 
a replacement is issued.  In future years, specific page changes may be published instead of reprinting 
the entire publication. 
 
 Each year, the Legal Assistance Branch receives many requests for its publications.  Because of 
limited budgetary and personnel resources, however, additional outside distribution of these materials in 
printed format is not possible.   
 
 There are, however, several ways to obtain many of these publications.  First, the Defense 
Technical Information Center (DTIC) makes some of these publications available to government users.  
Practitioners may request the necessary information and forms to become registered as a user from:  
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Defense Technical Information Center, 8725 John J. Kingman Road, Suite 0944, Fort Belvoir, Virginia  
22060-6218, telephone (703) 767-9087 or DSN 427-9087. 
 
 Some word processing documents are still available in the "files" section of the Legal 
Automation Army-Wide Systems Bulletin Board System (LAAWS BBS).  The LAAWS Office is 
replacing the "files" section of the BBS with the JAGCNet information system.  Consult The Army 
Lawyer for current information on what publications are available through the LAAWS BBS and how 
to access them.  Questions concerning LAAWS BBS should be directed to the OTJAG LAAWS 
Office at (703) 805-2922. 
 
 Third, this publication will soon be loaded on the Lotus Notes JAGC.Net database.  For 
information on accessing Lotus Notes, see your system administrator or contact the LAAWS Office. 
 
 Lastly, some of these publications are also available on the LAAWS Compact Disk Series 
(CD-ROM).  For more information, contact the LAAWS Office located at Fort Belvoir, Virginia, 
telephone (703) 806-5764 or DSN 656-5764. 
 
 The following Legal Assistance Branch publications are currently available in "zipped" format:  
 
 Number   Title 
 JA 260 Soldiers' & Sailors' Civil Relief Act 
 JA 261 Legal Assistance Real Property Guide 
 JA 262 Legal Assistance Wills Guide 
 JA 263 Legal Assistance Family Law Guide 
 JA 265 Legal Assistance Consumer Law Guide 
 JA 267 Uniformed Services Worldwide Legal Assistance Office Directory 
 JA 269 Legal Assistance Federal Income Tax Information Series 
 JA 271 Legal Assistance Office Administration Guide 
 JA 272 Legal Assistance Deployment Guide 
 JA 274 Uniformed Services Former Spouses' Protection Act - Outline and References 
 JA 275 Model Tax Assistance Program 
 JA 276 Preventive Law Series  
 
 Information on reserve Judge Advocates may not be reproduced and distributed directly to 
clients or individuals seeking an attorney (see AR 27-3, para 3-7i(2)).  Legal Assistance Attorneys are 
encouraged to contact a listed reserve Judge Advocate directly for assistance or client referral. 
 

* * * * * * * 
 This publication does not promulgate Department of the Army policy and does not necessarily 
reflect the views of The Judge Advocate General or any government agency. 


